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1. O6mue moJioxeHus
1.1. Ilonoxenue o pabore ¢ nmepcoHaNbHbIMU AaHHbIME paboTHEKOB I'BY3 «JIC Ne 27 I3M»
( manee- ITonmoxeHwe) pa3paGOTaHO B COOTBETCTBHH C TpYHOBBIM KOIEKCOM PoccHifckoit
®enepanuu, 3akoHoM oT 27 mrons 2006 r. Ne 152-03 U HOpPMATHBHO-TIPABOBLIMH aKTaMH,
JEUCTBYIONMMH Ha Tepputopun PO.
1.2. Hacrosmee Ilonoxenue onpenernser mopsmok o6paboTku (MOIydeH s, UCIIOIE30BAHMS,
XpaHeHus, Tepefadyd M T.J.) IEPCOHANBHBIX [aHHBIX pPa0OTHUKOB W TapaHTHH
KOH(QUICHIMAIBHOCTH  CBEJECHMH O  pabOTHHMKE, IIPENOCTABICHHBIX  PaGOTHUKOM
paboToznaresto.
1.3. Henp nacTosmero ITomoxenns — 3amunTa epcoOHAIBHBIX JaHHBIX padoTHHKOB ['BY3 «J1C
Ne 27 I3M» 0T HECaHKIIMOHUPOBAHHOTO JIOCTYIIA U pa3TIIallCHHMS.
1.4. Tlox mepcoHANBHBIMM JaHHBIMH paOOTHHKA IOHUMAaeTCs — WHGOPMAIIHS, He0OX0IuMas

paboTomaTemo B CBA3M C TPYJOBBIMU OTHOIICHUSIMH U KacCaOIIMECs KOHKPETHOrO pabOTHHKA
c1.86-89 TK PO.

2. ITosryuyenne 1 00paboTka, XpaHeHHE MEPCOHAIBHBIX TAHHBIX PA0OTHHKOB

2.1. Bee mepconanpHbIe JaHHBIE pabOTOAATENh MOIyYacT HEMOCPEACTBEHHO OT pabOTHHKA.
PaGoTonaTens BIpaBe MOIydaTh MEPCOHATBHBIC JaHHBIC PA0OTHHKA OT TPETHHX JIHI| TOJIBLKO
P HaJIW4YUM IUCBPMEHHOIO coOrjlacus pabOTHHKAa WM B WHBIX ClIydasx, IPSIMO
IIPEeAyCMOTPEHHBIX B 3aKOHOIATEIbCTRE.

2.2. Ilpu moctynieHnH Ha paGoTy pabOTHHK 0013aH MPEeIOCTaBUTh O ce0e ClIeaAyIoUIHne
CBEICHHUS:

- @amuimst, UM, OTYECTBO (B C CIIy4ae M3MEHEHHUS — JOKYMEHT IOATBEPXKAAIONIUN GaKT
HU3MECHEHUA);

— TOTT;

— JIaTy POXKACHUS;

— CEMEHHOE TI0JI0XKECHHE;

— OTHOIIEHNE K BOMHCKOM 00S3aHHOCTH;

— MECTOXKUTENIBCTBO (PETUCTPAIUIO) U JOMAIIHU TenedoH;

— oOpazoBaHue, CIICHAIEHOCTD;

— MHGOPMAIIMIO O TPEIBITYIIEM MecTe paboTHI,

- 3a00JIeBaHNUs, 3aTPYAHSIONINE BBIIOTHEHIE PAOOTHUKOM TPYIOBBIX QYHKITHI (B TOM YHCITE
— UHBIE CBEJICHUS, C KOTOPEIMH Pa0OTHHUK CUHATACT HY)KHBIM 03HAKOMHTD PabOoTOATENs.

2.3. Pabotomarens He BipaBe TpeboBaTh OT pabOTHHKA IMpEACTaBICHUS HHPOPMAIUU O
HNOJUTUYECKUX U PEJIUTHO3HBIX YOSKACHUSIX U O €r0 YaCTHOM JKU3HU.



2.4. PaGOTHMK IIPECTaBIIET PabOTONATENIO JOCTOBEPHEIE CBEEHHS 0 cebe. PaGoromarens
IPOBEPSIET IOCTOBEPHOCTH CBEINCHHUM, CBepsAs MaHHBIE, IPEACTABICHHBIE PaGOTHUKOM, C
UMEIOIUMHUCS Y pabOTHHKA JOKYMEHTAMH.

25. llpu W3MEHEHMM IIEpPCOHANBHBIX MAHHBIX pAabOTHHK THCHMEHHO YBEJOMIISET
paboToJaTens 0 TAKAX U3MEHEHHAX B Pa3yMHBIA CPOK, HE NPEBBIMIAOIHi 14 Hei.

2.6. Tlo mepe HeobxommmocTu paGoTomaresib UCTpeOyeT y pabOTHHMKA JOMOTHHTEIbHEBIC
cBeficHus. PaboTHHK mpencTaBiser TpeOyeMble CBEICHHS H B CIydae HEOOXOIMMOCTH
MPEAbSBIACT JOKYMEHTBI, TOATBEPKAAIONINE JOCTOBEPHOCTh ITHX CBENECHUI.

2.7. Anxera pabOTHHMKA XPaHHUTCS B €0 JHYHOM Jelie. B IMYHOM Jiefle TakkKe XpaHHUTCS BCS
vH(OpMAaIHs, OTHOCSMANCS K MEPCOHAJIbHBIM JaHHBIM pabGOTHHKA, BeleHWMe IMYHBIX mei
BO3JIOKCHO Ha OTJAE] KaIpoB, OTBETCTBEHHBIH 3a BEICHHWE JHMYHBIX JI€] - CIHEIUAIUCT IO
KaJpam.

3. XpaHeHnne nepcoHAIbHBIX JAHHBIX PA0OTHHKOB

3.1. Auxera pabOTHHKA XPaHHUTCS B €ro JIMYHOM Jelie. B JIMYHOM Jelle TaKk:Ke XpaHHuTCs BCS
nH}OopMaIHs, KOTOpPas OTHOCHTCS K MEPCOHAIBHBIM JaHHBIM pa0OTHHMKA. BeleHHe NUYHBIX
JIe]l BO3JIOXKEHO HAa OTAENI KaipoB, OTBETCTBEHHBIH 3a KOMIUIEKTOBAHHME JIMYHBIX €Il —
CIIEI[HAIIUCT I10 KaapaM.

3.2. Jlnunple fena ¥ JIMYHBIE KAPTOYKH XPAHATCS B OYMaKHOM BHJIE B IANKax, IPOIIUTHIE U
IIPOHYMEPOBAHHEIE 110 CTpaHULaM. JIMuHbIE Jena U JIMYHBIE KAPTOUKU HAXOJATCS B OTJEIIE
KaJpoB B  CIOCOMANbHO  OTBEACHHOM  mKady, oOecHeuwBaiolieM  3allUTy  OT
HECAHKIIMOHUPOBAHHOIO JIOCTYTIA.

3.3. IlepconanbHble AaHHBIE PAOOTHHKOB MOTYT TaKKe XPAHHUTHCS B 3JIEKTPOHHOM BHJE B
JIOKAJIbHOW KOMIIBIOTEPHOM ceTd. JIoCTym K 3JIEKTpPOHHBIM 0a3aM IaHHBIX, COJEPXKAIIUM
IIEPCOHANBHEIE JaHHBIE paGOTHUKOB, 00ECIEUUBACTCS ABYXCTYIICHUATOU CHCTEMOM mapoJieii:
Ha YPOBHE JIOKAIBHOM KOMIBIOTEpDHOH CETH M Ha YpoBHe 0a3 maHHBIX. [laponn
yCTaHABIUBAIOTCS PYKOBOIMTENEM YUPSKIACHUS M  COOOIIAIOTCS HHAWBUAYATHHO
paboTHHMKaM, IMEIOIIUM JOCTYI K IePCOHATEHBIM JAaHHBIM PAOOTHHMKOBR.

3.4. 3meHenue mapoself MpOU3BOIUTCS PYKOBOAUTENS OPraHU3AIMU MPOHCXOIHUT HE PEXKe
OJIHOT'O pa3a B [IBa MecsIIa.

3.5. B nenax noseiieHus 6€30macHOCTH 0 00paboTKe, epeaade ¥ XpaHSHHIO TIePCOHATBHBIX
JaHHBIX PaOOTHHMKOB B MH(GOPMALMOHHBIX CHUCTEMAax IPOBOMUTCS WX obOe3nmuuuBanue. J{is
00€3/IMYMBAHUS IEPCOHAIILHEIX JAaHHBIX MPUMCEHSETCS] METOJT BBEJCHUS UICHTU(DUKATOPOB, TO
€CTh 3aMEHA 4YacTH CBEJCHUHN IEpCOHATBHBIX NAaHHBIX HJICHTU(HUKATOPaMH C CO3JaHHUEM
TabJIMIl COOTBETCTBUSA UACHTH(PUKATOPOB UCXOTHBIM TaHHBIM.

3.6. locTyn K MepCOHAIBHBIM JaHHBIM PaOOTHUKA UMEIOT PYKOBOJUTETh OPraHU3AI[UH, €r0
3aMECTHTEIb, INIaBHBIH OyXrairep, a TakKe HEeIOCPEeICTBEHHBIH PyKOBOIUTENHh PabOTHHKA.
Crerpanuctsl oTAea OyXraaTepun — K TEM JaHHBIM, KOTOPBIE HEOOXOIUMBI ST BBIIOTHECHHUSI
KOHKpeTHBIX (pyHKIHH. J[OCTym CHEIUaUCTOB JAPYTUX OTHAEIOB K MEPCOHAIBHBIM JTAHHBIM
OCYILECTBIISIETCS Ha OCHOBAHHUHY NMACHMEHHOTO Pa3pEIICHUs PYKOBOIUTEIS OpraHu3aIliu.

3.7. KonupoBaTe U fAenaTh BHIMMCKM U3 NEPCOHAJIBHBIX JAHHBIX PAa0OTHUKA pa3peraetcs
UCKJIIOYUTEIBHO B CIY)KEOHBIX IEJIAX C IHCEMEHHOTO PAa3peIICHUS PYKOBOAMUTEIIS
YUPEKICHHUS.

4. Ucnioib30BaHUE MEPCOHAIBHBIX JAHHBIX PA00THHKOB

4.1. TlepconanmpHble naHHbIC paOOTHHKA UCIONB3YIOTCA JUIA LEJNEH, CBA3AHHBIX C
BBIIIOJIHEHUEM paOOTHUKOM TPYIOBBIX (QYHKITHA.

4.2. PaboronaTens UCIOIL3YET EPCOHANIBHBIE JAHHBIE, B YACTHOCTH, JUIS PEIIEHHUS BOIIPOCOB
MPOJBIXXECHUS paOOTHUKA IO CIyx0e, 04epeHOCTH NPEJIOCTABICHUs €XErOJHOr0 OTIIYCKa,
YCTaHOBIICHHs pa3Mepa 3apiuiaTel. Ha OCHOBaHMH MEpPCOHANBHBIX JAaHHBIX pPabOTHMKA
pelaeTcs BOIPOC O JOIycKe ero K HHQOpMAIUK, COCTaBIAIOIEH CIIy)KeOHYI0 HIH
KOMMEPUECKYIO TaifHy.



4.3. IIpn npUHATHY pEeLIeHHH, 3aTparuBaOIUX HHTEPECH! pPAOOTHHUKA, pabOTOAATENL HE HMEET
IIpaBa OCHOBBIBATHCS HA NMEPCOHAIBHBIX JAHHBIX paOOTHHKA, IMMOJYYCHHBIX HCKIIIOYUTEIIHEHO B
pe3yipTare MX aBTOMAaTU3MPOBAHHONW 0O0pabOTKM MM  3JIEKTPOHHOTO IOCTYIUICHHS,
PabGorogarens Taxke He BIpaBe MPUHUMATE PENICHHUs, 3aTPArHBaOLIe HHTEPECH PabOTHHKA,
OCHOBBIBAsICH Ha JaHHBIX, JOITyCKAIOMIUX JIBOSKOE TOJIKOBaHUE. B cilydae eciu Ha OCHOBaHUU
IIEPCOHANIBHBIX JaHHBIX PaOOTHHKAa HEBO3MOXKHO JIOCTOBEPHO YCTaHOBHUTH KaKoi-mu6o dakr,
paboTonaTens mpeiaraeT pabOTHUKY IPEeICTABUTE THCEMEHHBIE Pa3bsICHEHHUS.

S. Ilepegay4a nepcoHaJILHBIX JAHHBIX PA0OTHHKOB

5.1. HMudopmanus, OTHOCSIasCs K IIEPCOHAIBHBIM JAHHBIM paOOTHHKa, MOXET OBITh
IPEOCTAaBICHa TOCYNAPCTBEHHBIM OpraHaM B IIOPSJKE, YCTAHOBJIEHHOM (herepanrbHBIM
3aKOHOM.

5.2. PaboTonarens He BIpaBe NPEeJOCTABIATH IEPCOHAIBHbIC JaHHbIC pa0OTHHKA TPEThel
CTOpOHE 0€3 MUCBMEHHOI0 COrIacusl pabOTHHKA 3a UCKIFOYEHUEM CITy9aeB, KOT/ia 3TO
HE00XOUMO B IEJIAX NPeIyNpeskASHUs yTPO3EI XKU3HU U 30POBBIO pabOTHHKA, a TAKKE B
CIIydasX, YCTaHOBJICHHBIX (heIepabHBIM 3aKOHOM.

5.3. B ciyyae ecnu nuno, oOpaTHBIIEecs ¢ 3alIpOCOM, HE YIOJIHOMOYEHO (heaepaTbHbIM
3akoHOM i HactosimuM [lonoxxeHrem Ha noxydeHue nHGOpMaIuy, OTHOCSIIEHCS K
NepCOHAILHBIM JaHHBIM paO0THHKa, paboToNaTeNnb 00s3aH 0TKa3aTh JIMILY B BbIIAUE
uH(opmanuu. Jlumy, obparuBmieMycs ¢ 3aIrpocoM, BeIIAeTCs yBeJOMIEHHE 00 OTKa3e B
BbIJlaue WH(OpPMAIUH, KON YBEIOMIICHUS IIOJIINBACTCA B JINYHOE J1eJ10 pabOTHUKA.

5.4. IlepcoHambHBIE TaHHBIE paOOTHUKA MOTYT OBITH IIEpeaHbl IPEICTaBUTENSIM PAOOTHHKOB
B IIOpsIKe, YCTaHOBIEHHOM Tpy0BEIM KoziekcoM P®D, B ToM 06beMe, B KAKOM 3TO
HEe0o0X0IMO /U BBIIOJIHEHHS YKa3aHHBIMH IIPEICTaBUTEIIAMU X QyHKITHH,

5.5. PaGoronaresns oOecrieunBaeT BeCHUE KypHaa y4eTa BbIIJaHHBIX IIEPCOHAIBHBIX JaHHBIX
PabOTHHUKOB, B KOTOPOM PETUCTPUPYIOTCS 3allPOChl, (PUKCUPYIOTCS CBEACHUS O JIUILIE,
HAaITPaBHBIIIEM 3aIPOC, JaTa epeIaun IePCOHaNbHBIX JaHHBIX WM J]aTa yBEJOMIIEHU 00
OTKa3€ B IPEOCTaBICHUH [IEPCOHANBHBIX JAHHBIX, a TAKXKE 0TMEYaeTCs, Kakas IMEHHO
uHpopmMalus OblIa IepeaHa.

6. T'apaATnn KOHPUAECHIHATIHHOCTH MEPCOHAIbHBIX JAHHBIX PA60THHKOB
6.1. Uudopmanus, OTHOCSIIASICS K IEPCOHATBHBIM JaHHBIM paOOTHUKA, ABJISETCS CITyKeOHOH
TAHOM U OXpaHSIETCs 3aKOHOM.
6.2. PaGoTHuK BIIpaBe TpeOOBATH MOJHYIO HH(POPMAIIUIO O CBOUX IEPCOHATBHBIX JAHHEIX, 00
ux 00paboTKe, UCIIOIE30BAHIH U XPaHEHUH.
6.3. B ciiyuae pasriialieHus epcoHaIbHBIX JTaHHBIX Pa0OTHHKA O€3 €ro coracus OH BIIPaBe
TpeboBaTh OT paboToHaTeNs pa3bsiCHEHUH.
6.4 JIuna, BAHOBHBIC B HAPYIIIEHUN HOPM, PETYIHPYIONIUX MOJydeHUE, 00pabOTKy U 3aLIUTy
MePCOHATBHBIX JJAHHBIX paOOTHHUKOB, HECYT AUCIUIUIMHAPHYIO, aIMUHUCTPATUBHYIO,
IPaXAaHCKO-IIPABOBYIO MIIH YTOJIOBHYIO OTBETCTBEHHOCTE B COOTBETCTBHH €
3aKOHOATENIbCTBOM.

Crnenuanmuct o Kagpam T.A. Mocanosa
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