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1. O6mme mostoxKeHns
1.1. Tlonoxenue o paGoTe ¢ NepcOHATEHBIMY AAHHLIME pabotHukoB I'BY3 «JIC Ne 27 I3M»
( manee- IlonoxeHue) paspaboTaHO B COOTBETCTBHH ¢ TpynoBeiM xozmexcoMm Poccuiickoit
OQenepanun, 3akoHoM ot 27 mons 2006 r. Ne 152-®3 u HOPMaTHBHO-TIIPAaBOBBIMH aKTaMH,
ACACTBYIOMMMHE Ha Tepputopuu PO.
1.2. Hacrosiee Iosoxenue onpegesnser mopsaok o6paGoTku (IIoIyYeHus, HCIIOJIBb30BaHMA,
XpaHeHUs, TIepefladu U T.J.) [EPCOHANBHBIX JAHHBIX paOOTHUKOB M  TapaHTHH
KOHOHACHIMAIBHOCTH  CBEACHHM 0  pabOTHHKE, IIPEAOCTABIEHHBIX paboTHHKOM
paboTonarento.
1.3. Ilens Hacrosmtero ITomoxeHus: — 3aIUTa HEPCOHANBHEIX JAHHBIX pabotruxoB 'BY3 «JIC
Ne 27 I3M» 0T HECAaHKITHOHUPOBAHHOTO AOCTYIIA H Pa3riIAIICHH.
1.4. Tlon mepcoHANbHBIME JaHHBIME paGOTHHKA TTOHHMAETCS — MH(GOPMALHS, HEOBXOMIMAs

PabOTONATENIO B CBA3H C TPYAOBBIMA OTHOLICHHMSMH 1 KACAIOIIMECS KOHKPETHOTO paboTHHUKA
¢c1.86-89 TK PO.

2. Ilosryuenue u 06paboTka, XpaHeHHE MEPCOHATLHBIX JAHHBIX PA0OTHAKOB

2.1. Bee nepcoHanbHbIE JaHHBIE DPaGOTONATENDh HOTYYaeT HEMOCPEICTBEHHO OT paboTHHKaA.
PaGorozatens BIpaBe MoNyyaTh MepCOHATBHEIE NaHHBIE PAGOTHHUKA OT TPETHUX JIAI TOIBKO
IpH HalHYMA [NHCHMEHHOrO COINIACHA pabOTHHKA MJIM B MHBIX CIy4asx, IpAMO
IIPEAYCMOTPEHHBIX B 3aKOHOLATEILCTBE.

2.2. llpy IOCTYNJICHAH Ha paboTy paGOTHUK 0653aH IPEJOCTABUTE O cebe CIIELYIOIIHe
CBEZICHUS:

- QamMuIust, UMsl, OTYECTBO (B C CIIydae H3MEHEHHUSA — JIOKYMEHT I10ITBEPIIAIOLIIHi daxr
U3MEHEHUS);

— ToJT;

— 1Ty POXIEHYUS;

— ceMeilHoe TI0JI0KEeHHe;

— OTHOILIEHHE K BONHCKOU 00SI3aHHOCTH;

— MECTOXUTENBCTBO (PETUCTPALMIO) U IOMAIHUH TenedoH;

— oOpazoBanue, CreUalLHOCTD),

— HHQOPMALIHIO O TPEABIAYIIEM MECTE PabOTHI;

- 3a00NeBaHus, 3aTPYAHAIONINE BBIIONHEHHE pPaGOTHUKOM TPYIOBBIX (GYHKIMIA (B TOM UnCiIe
— MHBIE CBEJICHHS, C KOTOPHIMH PabOTHHK CUHTAeT HYXKHBIM O3HAKOMHTEL paboToAaTeN .

2.3. Paboromarens He BIpaBe TpeGOBaTh OT pabOTHUKA MpPEACTABICHAS HHAOPMALAH O
MOJUTHYECKUX U PEIIUTHO3HBIX YOIKIEHUSX U O €r0 YACTHOM KHU3HU.



2.4, PaboTHuK mpencTaBiser paGOTONATENO JOCTOBEPHBIE CBEIEHNUS 0 cebe. PaGoromarens
IIPOBEPSIET IOCTOBEPHOCTH CBEJCHHUH, CBEpss HNaHHEIC, IPEACTABICHHLIE pPabOTHHKOM, C
UMEIOIUMUCS Y PabOTHUKA TOKYMEHTAMH.

2.5, llpu W3MEHEHHM MEpPCOHANBHBIX JAaHHBIX pPabOTHHUK IIHCHMEHHO YBEIOMIISET
paboTofaTens 0 TAKMX U3MECHEHHUX B pasyMHEIH CPOK, He IpeBLIIaronuil 14 rueii.

2.6. ITo mepe HeoOxomumocTu paboTomaTens HCTpeOyeT y paboTHHKA IONOIHHUTEILHBIE
celenus. PaOoTHMK mpezacTaBiseT TpeOyeMble CBEIEHHS U B CiIyyae HEOOXOAMMOCTH
IPEXbABISAET JOKYMEHTBI, IOATBEPIKAAOIINE JOCTOBEPHOCTD 3THX CBEICHHIH.

2.7. Auxeta pabOTHHKA XPaHUTCS B €ro JHYHOM Jeiie. B IMYHOM Jelle TaKKe XPaHHUTCS BCs
MHPOpPMAIMs, OTHOCSILASICS K IMEPCOHATBHBIM JAHHBIM paboTHHKA. BeleHHe JIHUYHBIX el
BO3JIOKEHO HA OTHEN KaJApOB, OTBETCTBEHHBIM 3a BEACHHME JIMYHBIX [EIl - CIEUHAIMCT IO
KazpaMm.

3. XpaHeHHe NePCOHANBHBIX JAHHBIX PA0OTHHKOB

3.1. Ankera paGOTHHMKA XPAHUTCS B €ro JIMYHOM Jiee. B IHYHOM [ene TaKkkKe XpaHHUTCS BCS
nH(OpMaIHs, KOTOpas OTHOCHUTCS K IEPCOHAJBHBEIM JaHHBIM paOoTHHKa. BemeHue JTHUHBIX
Ziell BO3JIOXKCHO Ha OTAEN KaApoB, OTBETCTBEHHBIH 3a KOMIUICKTOBAHHE JIMYHBIX eI —
CIIELUAIMCT TI0 Kaapam.

3.2. Jlnunele Jena U JIMYHBIE KapTOYKU XpaHITcs B OyMaXHOM BHJE B IalKax, IPOIIATHIE U
IIPOHYMEPOBAHHBIE IO CTpaHMLAM. JIMUHBIE Jena U JIUYHBIE KApTOUKU HAXOZISTCS B OTHENE
KaJpoB B  CIEHMalbHO  OTBeACHHOM IiKady, oOecneuwBaromeM — 3allUTy  OT
HECaHKIIMOHMPOBAHHOI'O JIOCTYIIA.

3.3. IlepconanbHele JaHHBIE paOOTHUKOB MOTYT TaKXe XPAHUTHCS B JJIEKTPOHHOM BHUJIE B
JIOKQJIbHOHW KOMIIBIOTEPHOH ceTu. JlocTyn K 3JIeKTpOHHBIM 0a3aM AaHHBIX, COIEPKalUM
IEPCOHATIbHBIE NaHHBIE PaOOTHUKOB, 00ECIIEUUBACTCS ABYXCTYIICHUATOH CHCTEMOM mapoJeit:
Ha YpOBHE JIOKAILHOW KOMIIBIOTEDHOM ceTm XM Ha ypoBHe 0a3 pmaHHBIX. Ilaponu
YCTaHABIUBAIOTCS PYKOBOIUTENIEM YUPEXIEHUS U COOOINAIOTCS HHIUBUAYaIBHO
paboTHHKaM, HIMEIOIIHM JOCTYII K IEPCOHAIBHEIM AaHHBIM PabOTHHKOB.

3.4. VIsmeHeHne napojieit IpPOM3BOJUTCA PYKOBOAMTENA OpraHU3aLMK IIPOHCXOIMUT HE peike
OZIHOTO pa3a B [Ba MecsIa.

3.5. B nensax nosenueHus 6e30macHOCTH 110 00paboTKe, epenade U XpaHEHUIO IIEPCOHATIBHEBIX
IaHHBIX PabOTHHKOB B HMH(OPMAIMOHHBIX CHCTEMax IIPOBOINUTCSA MX obesmuumBanwue. J[is
00€e31MYMBaHNs IEPCOHANIBHBIX TAHHBIX IPUMEHSETCS METO/ BBEACHU HACHTU(HKATOPOB, TO
€CTb 3aMEHAa 4YacTH CBEICHUM II€PCOHANBHBIX JaHHBIX HICHTH(DUKATOPaMH C CO3JaHUEM
TaOJIUL COOTBETCTBUS HAEHTU(PUKATOPOB UCXOAHBIM JaHHBIM.

3.6. JlocTynn Kk mepCOHANBHEIM JAHHBIM PaOOTHUKA MMEIOT PYKOBOJHUTENb OPraHU3allMH, ero
3aMECTHUTEIIb, rJIaBHBIN 6yXF aJITCP, a TaKXKeE HGHOCpe,HCTBCHHBIﬁ PYKOBOJUTEIH pa6OTHI/IKa.
Crenuanucrtel oTaena OyXraaTepuy — K TEM JaHHBIM, KOTOPbIe HEOOXO MBI IUIA BBIITOJIHCHH
KOHKPETHBIX (QyHKIUH. JIOCTYI CIenuanucTOB APYTUX OTJENIOB K IEPCOHATBHBIM JTaHHBIM
OCYIIECTBJIAETCS HA OCHOBAHUH IIHCbMEHHOI'O Pa3pellIeHHs PyKOBOJUTEISI OPraHH3aIuH.

3.7. KonupoBaTe M JeNaTh BBITUCKH U3 NE€PCOHAIBHBIX NAHHBIX paOOTHHKA paspeuiaetcs
HCKIIFOUUTENIEHO B CIYXKEOHBIX I[ENIsIX C IHMCBMEHHOTO pa3pelieHUs pPYKOBOIUTEIS
YUPEXKICHUS.

4, Ucnionib3oBanue NEePCOHAJIBHBIX JAHHBIX paﬁoTHHKOB

4.1. TlepcoHanbHbIE OaHHBIE paOOTHHKA MCIONB3YIOTCA [UIA LEJIEH, CBA3AHHBIX C
BBIIIOJIHEHHEM PAaOOTHUKOM TPYHOBHIX (DYHKIUI.

4.2. PaboTomaresb UCIONB3yeT IIEPCOHAIBHBIC JaHHBIE, B YACTHOCTH, ISl pEILIEHMs BOIIPOCOB
TIPOBIDKEHUST paOOTHHUKA IO CIy)K0e, 0YEpPEeIHOCTH IIPEOCTABICHUA €XKETOJHOTO OTIIYCKa,
YCTAHOBJIEHHS pasMepa 3apiuiaThl. Ha OCHOBAaHWM IIEPCOHATBHBIX MaHHBIX pabOTHHKA
pemiaeTcsi BOIPOC O JOIycKe ero K MHGOpPMAIUM, COCTaBISIOILEH CIIyXeOHYI0 WM
KOMMEPUYECKYIO TailHy.



4.3. Ilpy NpuHATHH peleruii, 3aTPArUBaIOIINX HHTEPECHl pabOTHHKA, pabOTONATENh HEe HMeET
fIpaBa OCHOBBIBATLCS Ha NEPCOHANBHBIX JAHHBIX paOOTHHKA, NONYICHHBIX HCKIIOTATENRHO B
Pe3YIbTATC  MX  aBTOMAaTH3MPOBAHHOH 0GPaGOTKM WM  5MEKTPOHHOTO IOCTYILICHHUS,
Paboronarens Taxoke He BpaBe mpHHUMATH PCIIEHHS, 3aTPaTrMBAIOIIME UHTEPECH PAOOTHHKA,
OCHOBLIBAACE Ha NAHHBIX, TOIYCKAIOMKX MBOSKOE TOJKOBAHUE. B Cllyuae eciii Ha OCHOBAHUH
[ICPCOHAIBHBIX AAaHHBIX PaOOTHHKA HEBO3MOIKHO AOCTOBCPHO YCTAaHOBHUTH KaKoH-mubo daxr,
paboToxaTeNs NpeIaracT paGoTHHKY NPEACTABUTE THCHMCHHBIE Pa3bACHEHMUS,

S. Ilepeaya mepcoHANLHBIX JAHHBIX PAGOTHHKOB

5.1. Hndopmanus, orHOcsamascs x IICPCOHANIBHBIM JIaHHBIM pPabOTHHMKA, MOXET OBITDH
HPC/IOCTABICHA TOCYNAaPCTBEHHBIM OpraHaM B TOPSAKE, YCTAHOBIEHHOM (heXepanbHbM
3aKOHOM.

5.2. PaboTozaTens He BIIpaBe IIPefOCTABIIATE TIIEpCOHAIbHBIE NaHHEBIE pabOTHHKA TPeThelt
CTOpOHE 63 MUCBMEHHOr0 COrNachs PaGOTHHKA 33 HCKITIOUSHHEM CJIy4aeB, KOTAa 9T0
HEOOXO/IMMO B LEJIAX NIPEyIPesKIeHHs YIPO3bl KUIHH H 3I0pOBbBIO PabOTHUKA, & TAKIKE B
CIIy4asx, yCTAaHOBJIEHHBIX (eaepabHbIM 3aKOHOM.

5.3. B ciywae ecnu siuno, o6paTHBIIeecs ¢ 3alIpoCOM, He YIIOJHOMOYEHO (hepepalbHEIM
3aKOHOM wiH HacTosmuM [lonoxennem Ha nonydenne HEGOpMaLHH, OTHOCAIIEHCH K
TIEPCOHANBHBIM JIAHHBIM PabOTHUKA, paGoTONATENb 06S3aH OTKA3aTh JIHILY B BbIIAYE
uH(opManuu. Jluny, oBpaTuBLIEMyCS ¢ 3aIIPOCOM, BEIIAETCS yBeJloMJieHue 00 OTKaze B
BBIaYe HH(OPMaWH, KONHs yBeIOMIIEHHS TIOIIMBACTCS B IMIHOE JIEI0 paboTHUKa.

5.4. Ilepconanbhsle faHHbIE PaGOTHIKA MOTYT GBITh NIepeNIaHbl MPEACTaBUTENIM PabOTHHKOB
B IIOPSZIKE, YCTaHOBIEHHOM TpynoBeM Kogekcom P®, B ToM 06beMe, B KAKOM 3TO
HEOOXOIMMO /IS BBITOIHEHHS YKA3aHHEIMH IIPEACTABATE/AMI HX byHxumi,

5.5. Paborogarens obecnedrBaeT Be/leHue XKypHAJIA YUeTa BEIIAHHBIX NePCOHATBHEIX JIAHHEIX
Pa0OTHUKOB, B KOTOPOM PETHCTPUPYIOTCS 3alPOCEL, (uxcupyrorcs cBenenus o e,
HaNPaBUBIIEM 3aIIpOC, 1aTa Nepeavdu [IEPCOHANbHBIX NAHHBIX MIIK JaTa YBELOMIICHUS 00
OTKase B IPeIOCTaBJICHUH [ICPCOHAILHEIX JAHHEIX, & TAKXKE OTMEUYAETCSI, KAKAS HMEHHO
uHpopManys Oblla epesana.

6. l'apanTnn KOH(UIEHINATLHOCTH 1P COHAILHBIX AAHHBIX paboTHNKOB
6.1. Undopmariust, OTHOCSIIASCS K HEPCOHATBHBIM JAHHBIM paboTHUKa, SBIISETCS CIyKeOHOi
TaMHOM ¥ OXPaHIETCSA 3aKOHOM.
6.2. PaGoTHuK BIIpaBe TpeGOBATH NONHYO MH(OPMAITHIO 0 CBOUX NEPCOHATBHBIX JaHHbIX, 06
1X 00paboTKe, MCIIOJIL30BAHUY U XPAHEHHH.
6.3. B ciyuae pasrnamenus mmepcoHaNbHBIX JAaHHBIX paGOTHHKA 6€3 ero Cormacys o BIIpaBe
TpeOOBaTh 0T paboTOMATEN PA3bACHSHHH,
6.4 Jluua, BUHOBHEIE B HAPYIICHAN HOPM, PETYIADPYIOLIAX noJry4eHue, o0paboTKy U 3aliuTy
TIEPCOHANBHBIX IAHHBIX PAOOTHHKOB, HECYT JUCIUILIUHAPHYIO, 8IMUHUCTPATHBHYIO,
I'POXKAAHCKO-IIPABOBYIO HJIH YTOJIOBHYIO OTBETCTBEHHOCTE B COOTBETCTBHH C
3aKOHOJATeIECTBOM.

Crienuanuct 1o kaapam T.A. Mocaosa
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